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Global Healthy Workplace Certification Application Form
The Global Healthy Workplace Certification Program is designed for organisations implementing programs that excel in the creation of healthy workplaces. The certification allow employers to compare and benchmark their programs to the global standard and, if successful, to celebrate their achievement and to distinguish themselves as an employer-of-choice when seeking to attract new talent or retain existing employees. With an emphasis on both universal relevance and adaptability to local conditions, the Program demonstrates an employer‘s focus on promoting a safe and healthy work environment and the health of its employees.

Certification: https://www.globalhealthyworkplace.org/global-healthy-workplace-certification/  
Certification Application 
1. Applicants have the option to be assessed, and, if successful, certified as a “Healthy Workplace”.  The following fees are charged for this assessment:

· US$ 4,750 (large employer)
· US$ 2,750 (medium sized employer with 250-500 employees)  
· US$ 475 (small or micro employer with less than 250 employees)
A second installment for equal amount to be paid in 12 months. All prices include VAT. 
2. Certifications are granted for local or national organizations / legal entities (multinational companies can apply with a country site or branch).
3. GCHW may need to ask certification applicants for additional information. Some applications may require modification and re-submission.

4. Applications which do not meeting the certification criteria will receive a 50% refund and constructive feedback regarding deficiencies. Unsuccessful applicants may re-apply after six months. The full application fee must accompany any re-submissions. 
5. Successful applicants will receive the Global Healthy Workplace Certificate along with display materials for premises and website. 
6. Global Certificates are granted for 2-years and can be renewed. In the case of renewal progress with regard to programs and outcomes in relation to the original application has to be documented.

7. Certified organizations are automatically entered to the annual Global Healthy Workplace Awards Program (unless otherwise indicated in the application form). If Certification application is received by before 10th August 2020 the entry will be in time for the 2020 Awards. Applications received after this date will be referred for entry to the 2021 Awards.
For more information on the Healthy Workplace Certification criteria and background go to http://www.globalhealthyworkplace.org/global-healthy-workplace-certification/  
Global Centre for Healthy Workplaces retains all rights to the program.
Statement of Data Protection

GCHW takes the protection of data extremely seriously. Information provided as part of an application for either an Award or Certification is shared only with the individuals assessing the application, namely the assessors, judges, and administrators. It is not under any circumstances circulated to third parties and would only be done so (for instance for the purposes of research) with the express permission in writing of the provider. Winners of Awards and certified applicants may be listed on the GCHW website and in newsletters, social media and press releases along with a brief high-level resume of their business drawn from information already in the public domain (for instance, from the applicant’s own website) or from content provided by the applicant for this purpose. 

Global Healthy Workplace Awards & Certification Application
To ensure a complete understanding of what is required and the proper placement of information, it is recommended that you thoroughly review the whole application before answering the questions.

When completing the application please check the boxes if the criteria are met and use the text sections to elaborate and provide evidence (where prompted).

Once completed, save the document as a PDF or word file and return with supporting evidence to info@globalhealthyworkplace.org 

Certification Payment 

Please submit Certification payment by PayPal via the button on the GCHW website: 

http://www.globalhealthyworkplace.org/global-healthy-workplace-certification/
If you wish to make payment via bank transfer we can send you an invoice with the necessary details. Please let us know.
**Full Payment must be received prior to application submission
All prices include VAT. 
APPLICATION ADVICE AND GUIDANCE
The Awards and Certification criteria align closely with the WHO Healthy Workplace Model. It is recommended you read both the Five Keys to Healthy Workplaces flyer and Introducing healthy workplaces: a model for action documents to give you a better understanding of what the GCHW is looking for in an application (both can be found at the following link): http://www.who.int/occupational_health/healthy_workplaces/en/
Please ensure you answer all questions in full and with detail.

Awards Tutorial Video and Resources


Awards Tutorial Video: https://youtu.be/L3_hVPfdor4
Certification Overview Video: https://youtu.be/pr6-4duPejs 

Our Awards & Certified Profiles, Case Studies, Research and Publications all have useful information about what makes a good healthy workplace. 

Supporting Documents

The supporting documents you provide must be clearly numbered/named and referenced to within the related question on your application form. PDF, word, xls, ppt, jpg and png are all accepted file formats. Documents must be in English.
If your supporting documents are large in size, please do not send in separate emails. Instead, send us a link to the files via Dropbox, Google Drive, WeTransfer or similar online cloud storage. 
Please note:

· Videos are not accepted

· If submitting photos, you can only submit a maximum of 5
· Please only submit your application in English
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General Information
1. Full Name
2. Position
3. Email Address
4. Organisation’s Name and Address 

(if the application relates to a division of a larger organization, please state its name)
*applications for the Multinational Award category must pertain to all divisions of the organisation
5. Number of employees
6. Industry or Type of Business
7. Year Healthy Workplace program was started
8. Is your application via one of our Certification partner programs? (AAPSalud, ABQV, Arogya World, NWIA, HSPM Mexico, WHP Bergamo, WELLCOSA) 
9. Are you applying as an SME, Large or Multinational Employer?
1.
Leadership Commitment & Engagement
· Has a Healthy Workplace strategic plan been signed off by the organization’s highest authority, which clearly indicates that healthy workplace initiatives are part of the organization’s business strategy?

· Have employee representatives (e.g. works council, union, advisory committee) officially endorsed the Healthy Workplace strategy?

· Does the senior leadership actively promote employee health as part of the organization’s core values and participates in programs?  

Please provide examples/evidence of leadership support.

· Has a health and safety or well-being policy statement or health charter been developed and communicated throughout the organization?  

· Does the statement cover all or some of the four areas of the internationally recognized Healthy Workplace model (physical work environment, psychosocial work environment, personal health resources, enterprise-community involvement)?

Please submit a copy of the statement/charter.
· Have the necessary resources been secured to plan, implement and evaluate the healthy workplace programs (i.e. budget)? 

· Has a health & safety or wellness committee / group been established to oversee the process of creating a healthy workplace?

· Does senior leadership regularly seek feedback from and contributes ideas to the program staff /committee? 
· Does the committee/group represent different units and roles within the organization, e.g. management, workers, health professionals?
Please provide evidence / details of your committee.

2.
Worker Involvement
· Are workers and their representatives actively involved in the process from planning to evaluation considering their opinions and ideas?

· Do workers have collective means of expression to a stronger extent than that of individual workers, e.g. through trade unions, employee representatives, other committees?

· Do workers receive official recognition for contributions to the planning / implementation of the program, e.g. in performance appraisals, awards, appreciation certificates?

· Does the Healthy Workplace program enjoy broad participation among the workers?

Please specify participation and satisfaction rates for offered activities with regard to the four Healthy Workplace areas: physical work environment, psychosocial work environment, personal health resources, enterprise-community involvement.
3.
Business Ethics & Social Responsibility

· Does the organization respect and protect the human rights and labor rights of its workers? 

· Does the organization enforce all relevant occupational health & safety codes/laws and abide by the ethical principle to “do no harm”?

· Does the organization contribute to the awareness of the need for environmental preservation and minimization of environmental and social impacts of the company? 
Please provide examples/evidence of a related policy or statement.

4.
Programs and Policies

· Do the programs and policies address health and safety concerns in the physical work environment?

Please provide examples/evidence, e.g. OHS certification like OHSAS 18001.
· Do the programs and policies address health and wellbeing concerns in the psychosocial work environment including organization of work, work-life balance, work culture and employee growth and development ?

Please provide examples/evidence.

· Do the programs and policies advance personal health resources, wellbeing and support healthy lifestyles?

Please provide examples/evidence.

· Are targeted programs offered for workers who are at high risk for specific disease(s)?

Please provide examples/evidence.

· Do the programs and policies support ways of participating in the community to improve the health of workers, families and members of the community? 

Please provide examples/evidence.

· Are the programs offered based on scientific evidence and in line with established good practices?

5.
Continual Improvement and Systematic Process
· Have key health and safety issues in the workplace been identified via required assessments of the environment and employees in relation to:

· physical work environment

· psychosocial work environment 

· personal health resources and status

· the broader impact of the organization on the community?

Specify which assessments were conducted for each area.

· Have priorities been developed based on assessed needs and communicated as part of a strategic plan?

· Has a comprehensive plan with specific actions been developed in consultation with a Healthy Workplace committee (or team) and external experts?

· Does the plan(s) include evaluation with measurable objectives?

Please provide examples/evidence of measurable objectives.

· Are the programs conducted by professionals trained in the subject matter?

· Has the acceptance and effectiveness of the plan been evaluated (whether desirable results were achieved)?

· Have measurements in the following areas been conducted: 
· program participation
· health status

· health risks

· employee engagement and morale

· sick leave

· employee performance or productivity

· employee turnover

· employee satisfaction
· employees’ learning and growth to develop long-term business success

· disability

· cost saving

· other: 






Please provide relevant data for the metrics you checked. 

· Have the findings and outcomes been documented and communicated to the organization’s leadership, middle management  as well as to employees?

· Is feedback from various sources (internal and external) been actively sought to improve the program, including benchmarking?

· Have the plans been revised when circumstances indicate that the programs need improvement?
6.
Integration and Sustainability/Longevity 

· Have cross-functional teams been established to reduce isolation of work groups, e.g. linking human resources with occupational health or safety?

· Does the program have a plan for continued operation and ongoing improvements?
Please provide evidence on how you are ensuring that the Healthy Workplace program will continue to be offered as part of the business strategy? 

Lastly, please indicate how you heard about the Global Healthy Workplaces Certification?

PLEASE REVIEW YOUR APPLICATION AND SUBMIT TO: info@globalhealthyworkplace.org
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